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Suite 5.01, Level 5, 201 Miller Street, North Sydney NSW 2060 

earlypay.com.au

24 March 2023 

Earlypay Limited (ASX: EPY) 

Updated Securities Trading Policy 

Earlypay Limited (“EPY” or the “Company”) advises that in accordance with ASX Listing Rule 12.10, the 

Company has updated its Securities Trading Policy (“Policy”) as annexed to this announcement. A copy 

of the Policy is also available on the Company’s website.  

This release was authorised by the Board of Earlypay Limited. 

-- ENDS -- 

For further information, please contact:  

Mathew Watkins  
Joint Company Secretary 
Ph: +61 3 9692 7222 

ABOUT EARLYPAY  

Earlypay provides secured finance to SMEs in the form of invoice, equipment, and trade financing.  

Earlypay’s core product is invoice financing which can help SMEs overcome the cash flow pressure of 
waiting up to 60 days to receive payment of their customer invoices. Typically, Earlypay will provide 
SMEs with up to 80% of the invoice amount and funds can be used for any business purpose.  

Because invoice finance is supported by outstanding invoices, available funding increases in line with 
sales volume and is well suited to growing businesses. Earlypay also provides SMEs with finance to 
invest in equipment and vehicles, and can also offer trade finance to clients to pay their suppliers. 

https://www.earlypay.com.au/
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1. Introduction  

1.1 This Securities Trading Policy (the “Policy”) sets out the policy of Earlypay Limited (the 
“Company”) on dealings by directors of the Company (the “Directors”) and employees in:  

(a) securities of the Company (“Company Securities”); and  

(b) securities of other entities.  

1.2 If you do not understand any part of this Policy, the summary of the law or how it applies to 
you, you should raise the matter with your manager or the Company Secretary before dealing 
with any securities covered by this Policy.  

2. Objectives 

2.1 The Corporations Act prohibits any person/ company (“Insider”) in possession of non-public, 
price sensitive information (“Inside Information”) from acquiring or disposing of securities, 
or passing on the Inside Information to other people who may deal in securities.   

2.2 This Policy is intended to: 

a) ensure that all Directors, employees and contractors of the Company (and their 
associates) are aware of the trading restrictions when trading in Company Securities; 
and 

b) protect the reputation of the Company and its Directors by seeking to avoid the 
possibility that misconceptions, misunderstandings or suspicions might arise as a 
result of trading by Directors and others who may be, or be perceived to be, in 
possession of Inside Information.   

2.3 This Policy seeks to do so by imposing additional restrictions on the trading of securities by 
Restricted Persons (as defined below).  

3. Application 

3.1 This Policy applies to: 

a) all directors and officers of the Company (including the CEO); 

b) all direct reports to the CEO; 

c) all other employees of the Company (including consultants and contractors);  

d) ‘closely related party’ (as the term is defined in the Corporations Act) of all directors 
and officers of the Company, the CEO, all direct reports to the CEO and all other 
employees of the Company. 

(collectively “Relevant Persons”) 

3.2 Relevant Persons must take appropriate steps to ensure that their closely related parties do 
not breach this Policy. Accordingly, where this Policy requires a Relevant Person to obtain 
clearance, that person must also do it for their closely related parties, or ensure that their 
closely related party does it. 
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3.3 Annexure 1 contains a Guidance Note assisting with the definitions used in this Policy, in 
particular ‘closely related parties’. 

4. Meaning of "Securities"  

4.1 For the purposes of this Policy, "Securities" means shares, debentures, options to subscribe 
for new shares and options over existing shares, warrant contracts and other derivatives 
relating to the shares.  

5. Insider Trading Rules 

Prohibition  

5.1 If you have any Inside Information (see definition in section 5.3) about the Company (or 
another relevant entity, such as a company with which the Company is considering a 
transaction) which is not publicly known, it is a criminal offence for you to: 

a) trade in Company Securities (or securities of the other relevant entity);  

b) advise or procure another person to trade in Company Securities (or securities of the 
other relevant entity); or 

c) pass on Inside Information to someone else (including colleagues, family or friends) 
knowing (or where you should have reasonably known) that the other person will, or 
is likely to, use that information to trade in, or procure someone else to trade in, 
Company Securities (or securities of the other relevant entity).  

Consequences of insider trading 

5.2 This offence, called "insider trading", can subject you to: 

a) criminal liability including large fines and/or imprisonment (or both) 

b) a civil penalty (fine) of up to hundreds of thousands of dollars; and 

c) civil liability, which may include being sued for any loss suffered as a result of illegal 
trading.  

Inside Information 

5.3 "Inside information" is information that:  

a) price sensitive; 

b) is not generally available; and 

c) if it were generally available, a reasonable person would expect that it would (or would 
be likely to) influence investors in deciding whether to buy or sell particular securities.  

5.4 The financial impact of the information is important, but strategic and other implications can 
be equally important in determining whether information is Inside Information.  The definition 
of information is broad enough to include rumours, matters of supposition, intentions of a 
person (including the Company) and information which is insufficiently definite to warrant 
disclosure to the public.  

5.5 Importantly, you need not be an "Insider" to come across Inside Information. That is, it does 
not matter how you come to know the Inside Information (for example, you could learn it in 
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the course of carrying out your responsibilities or in passing in the corridor or in a lift or at a 
dinner party).  

5.6 Examples of insider trading, include the following (but not limited to); 

a) the financial performance of the Company against budget  

b) a possible acquisition or sale of any assets by the Company; 

c) a possible change in the Company's capital structure;  

d) a proposed dividend;  

e) senior management changes;  

f) development of a new business line or product offering; or  

g) any possible claim against the Company or other unexpected liability.  

5.7 Insider trading is prohibited at all times. 

5.8 If you possess Inside Information, you must not buy or sell Company Securities, advise or 
get others to do so or pass on the Inside Information to others. This prohibition applies 
regardless of how you learn the information.  

5.9 The prohibition on insider trading applies not only to information concerning Company 
Securities.  If a person has Inside Information in relation to securities of another company, 
that person must not deal in those securities.  

6. Confidential Information 

6.1 Directors, employees and contractors also have a duty of confidentiality to the Company.   

6.2 You must not reveal any Confidential Information concerning the Company, use that 
information in any way which may injure or cause loss to the Company, or use that 
confidential information to gain an advantage for yourself.  

7. Trading Restrictions  

General 

7.1 This Policy and the laws and regulations it refers to, apply equally to both the buying and 
the selling of securities. 

7.2 Wherever the words ‘trading’ or ‘dealing’ are used, you should take that to mean both 
buying and selling and note that it makes no difference how many securities are bought or 
sold, nor whether you make a profit or a loss on that transaction. 

7.3 You cannot undo or cancel a restricted or illegal trade, so you must consider your position 
before you act. 
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Additional Restrictions  

7.4 Additional restrictions (described below in 7.7) on trading in Company Securities apply to 
Restricted Persons (defined below in 7.5).  

Restricted Persons  

7.5 "Restricted Persons" are:  

a) all Directors (including the CEO);  

b) all other key management personnel of the Company; and 

c) employees who have been notified that they are Restricted Persons for the purposes of 
this Policy.  

7.6 Close family members and entities closely connected with Restricted Persons are defined 
as follows: 

a) a "close family member" of a Restricted Person means a spouse or de facto, any minor 
children or children living with the Restricted Person (including children of the Restricted 
Person's spouse or de facto); and 

b) a "closely connected entity" of a Restricted Person means any family company or 
family trust that the Restricted Person or their "close family members" may control or 
have an interest in 

(collectively, “Closely Connected Persons”).  

7.7 Each Restricted Person must:  

a) ensure that any trading by their Closely Connected Persons are undertaken in 
accordance with this Policy; and 

b) ensure that their Closely Connected Persons are aware of this Policy and the 
restrictions it contains.  

Additional Restrictions 

7.8 Restricted Persons are in positions where it may be assumed that they may come into 
possession of Inside Information and, as a result, any trading by Restricted Persons (or their 
Closely Connected Persons) may embarrass or reflect badly on them or on the Company 
(even if a Restricted Person has no actual Inside Information at the time).  

7.9 This Policy is designed to avoid the possibility that misconceptions, misunderstandings or 
suspicions might arise and also to protect the reputation of the Company and Restricted 
Persons.  

Restrictions on Dealing 

7.10 Restricted Persons must not deal in Company Securities:  

a) without prior approval (refer section 7.13);  

b) during any of the following blackout periods: 

(i) the period each year from the close of trading at the end of the full financial year 
until 10.00am on the next trading date following the announcement to ASX of the 
preliminary final statements or full year results; 
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(ii) the period each year from the close of trading at the end of the half year until 
10.00am on the next trading day following the announcement of financial results; 
and  

(iii) any other period that the Company specifies from time to time.  

No speculative short-term trading 

7.11 Restricted Persons should not trade in Company Securities on a short-term basis or for 
speculative trading gain.   

7.12 The Company considers “short-term” to be a period of 6 months or less.   

Prior clearance for dealing 

7.13 Restricted Persons are only permitted to deal in Company Securities if they have given notice 
and obtained approval as set out below (and on the basis that the prohibition prescribed in 
section 5.1 does not apply).  

7.14 Restricted Persons must notify the Company in advance of any proposed dealing in 
Company Securities. The notification must be made to the person set out in section 8 and 
confirm that they do not hold any Inside Information.  

7.15 Upon:  

a) provision of notification; and 

b) confirmation by the Company Secretary that there is no objection to the person trading,  

the Restricted Person may undertake the proposed dealing.  

7.16 The confirmation may specify a period of time within which the trading is to occur.  

Exceptions for certain trading  

7.17 As an exception to the restrictions in the rule set out in section7.10, Restricted Persons are 
permitted to trade Company Securities in the following circumstances:  

a) transfer of Company Securities to a Closely Connected Person or a Restricted Persons’ 
superannuation fund or any other transfer where there is no change in beneficial 
ownership, in respect of which prior clearance has been obtained as set out in section 
7.13;  

b) a disposal of Company Securities arising from the acceptance of a takeover offer, 
scheme of arrangement or equal access buy-back;  

c) a disposal of rights acquired under a pro rata issue;  

d) an acquisition of Company Securities under a security purchase plan, pro rata issue or 
dividend purchase plan where the Restricted Person did not commence or amend their 
participation in the plan during a blackout period;  

e) an acquisition of Company Securities under an employee incentive scheme (however, 
the additional restrictions in his policy apply to any subsequent trade of any Company 
Securities issue to (or for the benefit of) a Restricted Person under an employee 
incentive scheme;  

f) where a Restricted Person has been granted approval to enter into margin lending or 
other secured financing arrangement, an involuntary disposal of securities that result 
from the margin lender or financier exercising its rights under the arrangement.  
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7.18 Restricted Persons are reminded that they must still comply with the insider trading laws 
even where they would otherwise be permitted by this section 7.17 to trade in Company 
Securities or after separating from the Company (i.e resignation) 

Exceptional circumstances  

7.19 If a Restricted Person needs to deal in Company Securities due to exceptional circumstances 
but such dealing would breach this Policy, the Restricted Person must apply to the person 
specified in section 8 for a waiver.  

7.20 Exceptional circumstances include sever financial hardship, compulsion by a court order or 
any other circumstances that are deemed exceptional  

7.21 The Restricted Person seeking a waiver under this section must apply in writing to the person 
specified in section 8, setting out the circumstances of the proposed dealing (including an 
explanation as to the severe financial hardship or circumstances that are otherwise 
exceptional) and the reason the waiver is requested.  A wavier will only be granted if the 
Restricted Person's application is accompanied by sufficient evidence that the dealing of the 
relevant securities is the most reasonable course of action available in the circumstances 
and confirmation that the person does not possess Inside Information.  

7.22 A decision to grant a waiver may be given or refused, without giving reasons. Once given, a 
waiver can also be withdrawn if new circumstances come to light.  

7.23 If a waiver is granted, the Restricted Person will be notified in writing (which may include 
notification via email) and in each circumstance the duration of the waiver to deal in securities 
will be 5 business days.  

7.24 If a waiver is refused, the Restricted Person must keep that confidential.  

Unless otherwise specified in the notice, any dealing permitted under this section must comply with 
the other sections of this Policy (to the extent practicable).  

Requirements after Trading 

7.25 Once a Restricted Person has completed a trade in Company Securities, the Company 
Secretary must be:  

a) advised that the trade has been completed; and 

b) in the case of Directors, provided with sufficient information to enable the Company to 
comply with the requirements to notify a change of interests to ASX.  

Short-selling, hedging and margin lending transactions  

7.26 A Restricted Person must not engage in short-selling in respect of the Company's Securities.  

7.27 A Restricted Person must not engage in transactions designed to hedge their exposure to 
Company Securities.  

7.28 A Restricted Person must not enter into margin lending or other secured financing 
arrangements in respect of Company Securities, unless the prior approval of the Chair (or 
his or her delegate) has been obtained.  
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8. Consents and Waiver 

8.1 Where this Policy requires a notification to occur, or consent, or waiver to be obtained (unless 
the context requires otherwise) the table below sets out whom each Restricted Person must 
notify or seek approval from.  

Restricted Person Approval Notification 
Notification 

Period 

Chair of the Board 
* 

Chair of the Audit 
and Risk Committee 

(ARC) 

The Board and the 
Company Secretary 

24 hours prior to 
trade 

Directors* 
Chair of the Board 

(in their absence the 
Chair of the ARC) 

The Board and the 
Company Secretary 

24 hours prior to 
trade 

Officers of the 
Company 
(including the 
CEO) 

Chair of the Board 
(in their absence the 

Chair of the ARC) 

The Board and the 
Company Secretary 

24 hours prior to 
trade 

Employees and 
any other 
Restricted 
Persons 

CEO or CFO Company Secretary 
24 hours prior to 

trade 

*  Note: The Directors of the Company are required to provide to the Company Secretary all of the 
information necessary for the completion of Appendix 3Y (Change of Director's Interest) forms as 
soon as practicable after the dealing they have undertaken has taken place so that they can be 
filed with the ASX for the purposes of Section 205G of the Corporations Act and Listing Rule 3.19A.  

The Company is obliged to file 3Y forms within five business days of any dealing by a Director. 

9. Non-Compliance to the Policy or the Law 

9.1 Breaches of the insider trading laws have serious consequences for both the Relevant Person 
concerned and the Company. 

9.2 A person who contravenes or is involved in a contravention of the provisions of this Policy or 
the Law may also be liable to compensate any person who suffers loss or damage resulting 
from the conduct. In addition, an actual or suspected breach of the insider trading Laws may 
also give rise to adverse public scrutiny and media comment and reputation damage. 

9.3 It is important that Relevant Persons adhere to this Policy at all times. 

9.4 Any person who is suspected of breaching this Policy (including, but not limited to breaching 
the Law) may be suspended from employment pending the outcome of investigations into 
the alleged breach. 

9.5 Any person who breaches this Policy may face suspension or termination of employment or 
contract or other disciplinary action. 

9.6 Further consequences may include: 

a) forfeiture of Company securities; 

b) reporting of breaches to the Company’s auditors and/or to ASIC or other relevant 
regulator/s; 



 

Earlypay Limited (ACN: 098 952 277) 
Securities Trading Policy | Version 2.0 10 

 

c) loss of other entitlements, including loss of rights relating to Company incentive or 
share schemes; and 

d) forfeiture of bonuses, including but not limited to performance bonuses or project 
related bonuses. 

9.7 Note that proof of breach by the Company or successful prosecution by a regulator is not 
required to discipline, suspend, or terminate an employee or contractor. It may be sufficient 
that, in the opinion of the Company, there has been behaviour constituting serious or wilful 
misconduct. The Company may form a view that there has been a breach of obligations of 
confidentiality, a breach of good faith and fidelity, and/or a conflict of interest. 

10. Further information  

10.1 Employees should contact the Company Secretary, if they are unsure about whether it is 
acceptable to deal or communicate with others in relation to the Company's Securities or 
other securities or if they have any other queries about this Policy.  

11. Policy Review and Amendments 

This Policy will be reviewed by the Audit and Risk Committee and approved by the Board on an 
annual basis. This Policy must reflect the Company’s current practice and will be updated from time 
to time to ensure that it remains effective and meets the ASX Listing Rules and the Corporations Act 
2001 (Cth). 

The Audit and Risk Committee also reviews the compliance with this Policy and report to the Board 

in relation to that review. 

This Policy cannot be amended without written approval from the Board of Directors. 
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12. Annexure 1: Guidance Note: Who is Who 

12.1 Company Personnel are as follows: 

 all directors and officers of the Company (including key management personnel); 

 State managers; 

 the executive leadership team; 

 employees; 

 from time-to-time Consultants who are engaged by the Company and; 

 closely related parties of the parties listed above.  

12.2 Restricted Persons are those parties described in this Policy together with any closely 
related parties of those Restricted Persons. 

12.3 All Company Personnel can trade in Company securities upon being granted approval 
following the submission of a Staff Share Trading Request (Annexure 2): 

12.4 Closely related parties are defined in the Corporations Act in a complex manner, and it is 
important to understand or get advice if you are unsure. Broadly, it is as follows: 

 

a) a spouse or child; or 

b) a child of the person’s spouse; or 

c) a dependant of the person or of the person’s spouse; or 

d) anyone else who is one of the person’s family and may be expected to influence 
the person, or be influenced by the person, in the person’s dealings with the 
entity; or 

e) a company the person controls; or 

f) a person prescribed by the Corporations Regulations. 

12.5 You may need assistance in determining who is a closely related party. It may not always 
be clear and obvious, so please seek advice from the Company Secretary. For example, 
your closely related parties will include: 

 

a) your children; 

b) your step children; 

c) your partner’s children; 

d) your wife / husband; 

e) your partner’s grown children from a previous marriage; 

f) close members of your family / who influence you, and may also include:  

g) your superannuation fund; and 

h) any other company you are on the board of. 

12.6 Closely related parties are also prohibited from voting on resolutions at the Company’s 
general meetings which relate to directors’ remuneration. This can mean that the above 
people and entities cannot vote at the Company’s shareholder meetings on such matters.  

12.7 You should seek advice from the Company Secretary on this if required, particularly if you 
are a director or officer, or a closely related party of a director or officer of the Company. 
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13. Annexure 2: Employee Trading Request Form (Illustrative Only) 

From:  _______________________________ (print employee’s name) 

Position: _______________________________(print job title) 

Purchasing Entity: _______________________________(if applicable) 

 

To: James Beeson 

Managing Director & CEO 

Earlypay Limited 

TRADING OF COMPANY SECURITIES 

In accordance with the Earlypay Limited (‘Company') securities trading policy, I give notice to you 

that I am proposing to deal with securities in the Company (‘Company Securities’) in the following 

manner (tick one): 

 buy Company Securities 

 sell Company Securities 

 transfer Company Securities vested under an equity incentive plan to me 

 transfer Company Securities to a related party (eg family company, trust or superannuation 

fund) 

 exercise options over Company Securities 

 utilise derivatives and enter a hedging transaction 

The number of securities that I propose to deal with is up to _______________ (number).  

The transaction will be carried out on-market/ off-market (delete one). 

The transaction is proposed to be carried out in the ___ (number no more than 5) business days 

between ____________ (date) and _____________ (date). 

I confirm that I have no inside information and will comply with the Company's securities trading 

policy in relation to my dealing. 

I agree to notify the Company Secretary of the results of this action within 2 business days of the 

action. 

Please confirm that I am cleared to deal in Company securities in the manner set out above. 

 

Signed:  ……………………………….…………….. (by employee requesting clearance) 

Date signed:  ______________________ 

_______________________________________________________________________________ 

I confirm that subject to you not gaining any Inside Information, you are authorised to deal in 

Company Securities for the 5 business days following the approval date of the Managing Director. 

……………………………………   …………………………………… 

James Beeson – Managing Director & CEO   Steve Shin - CFO 

Date approved:  _______________    Date Approved: ______________ 
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